
Plaintiff's name or if multiple plaintiffs, write 
first plaintiff's name and then "et al"

Defendant's name or if multiple defendants, 
write first defendant's name and then "et al"

Provide the name and address of the particular defendant to be  
served.  If you are serving more than one defendant, you must complete 
a separate summons for each defendant to be served. 

Provide your name and address. 
If you are not an attorney, put "pro se" after your name. 
Example:  
John Doe, pro se 
123 Main Street, Danville, VA 24540 

Provide case # if known

Clerk will date 
when issued.




