
Completing a CJA 24 Voucher  1 

 

CJA eVoucher | Version 4.2.1 |Western District of Virginia| December 2015 
 

Transcripts ordered via a CJA 24 voucher will be processed for payment using the 
eVoucher system.  Once a transcript request is received in the Clerk’s Office, the 
Court Reporter Coordinator will contact the Contract Court Reporter and provide 
specific information for the creation of the transcript.  The Contract Court Reporter 
will use eVoucher to submit the invoice for payment. 
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 When a CJA 24 voucher has been initiated in eVoucher, email notification will be sent to the 
Contract Court Reporter. 

 

 

 

In the My Documents section of the in-box, locate the CJA 24 and click the link.   

 

  

Step 1 

Step 2 
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Notes: 
• eVoucher does not automatically save any information added to the voucher in 

the Services and Expenses sections.  You must periodically save your work in 
eVoucher to ensure that nothing is lost.   

The court reporter inputs the required information for the services or expenses, uploads any documents 
if needed, and clicks Add.  
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Select the “I swear and affirm…” checkbox and click Submit.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once the CJA 24 is submitted, it is returned to the attorney for approval.  

 

 

 

Step 4 
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When the attorney approves the voucher, it will come back to the court staff for processing.  

 

The court reporter will receive an email notification when the voucher has been submitted for 
payment by the court staff. 

 

The voucher is now closed. 
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