
 

 

 

STATE COURTS: 

HOW TO CREATE A PACER 

ACCOUNT AND LINK YOUR ECF 

ACCOUNT 
 

 

 

 
 

210 Franklin Road, SW. Suite 540 

Roanoke, Virginia 24011 

540-857-5100 
 



These instructions will guide you through the process of creating an account at 
PACER.gov and linking your existing e-filing account to your new PACER account. 

 

Once this two-step process is complete, please see “STATE COURT USER E-FILING 
MANUAL” to assist with logging in using your PACER username and password to 
e-file your records with our court. 

 

*If you have any questions about the registration process or any other e-filing 
issue, please don’t hesitate to contact one of our divisional Clerk’s offices or email 
us at ECF@vawd.uscourts.gov.  Click here for divisional office contact information.  

 
 
 

 
 

http://www.vawd.uscourts.gov/media/31986904/state-court-user-e-filing-manual.pdf
http://www.vawd.uscourts.gov/media/31986904/state-court-user-e-filing-manual.pdf
mailto:ECF@vawd.uscourts.gov
http://www.vawd.uscourts.gov/court-information/court-probation-office-locations/abingdon.aspx
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CREATING A PACER ACCOUNT AT PACER.GOV 

Log into PACER.GOV to Register for an Account. 

 
 
 



Use “Clerk” for First Name 

Use Court Name for Last Name 

Choose any date at least 18 

years ago 

Select “INDIVIDUAL” 

for now. See 

instructions below to 

verify registration as 

State or Local 

Government. 

Please call the PACER Service Center at (800) 676-6856 

between 8 AM and 6 PM CT Monday through Friday. 

Otherwise, please email at pacer@psc.uscourts.gov. 

EXAMPLE FOR COMPLETING PACER NON-ATTORNEY E-FILE REGISTRATION 
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Create your Username 

and Password in 

compliance with 

onscreen criteria. 

Please make a note of your Username, Password, 

and Security Questions and Answers. 

If you should happen to get this screen and have not registered previously, click Continue. 
 

 

 
Select Username and Password (all fields are mandatory): 

 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

You DO NOT have to 

input a credit card. See 

the onscreen information 

“Providing a credit card 

is optional.” 

E-filing State Court 

Records involves no fees. 



 
 

 
Once you submit your PACER account, the below screen will display 

You already have an e-filing account, so DO NOT click the continue. Navigate away from the PACER page. 
 



You will receive an email from the PACER Service Center (psc.uscourts.gov) letting you know your PACER account has 

been created. Keep checking your primary email address.  See example below. 

 

 

 
Once your PACER account is created, you must complete the last step to link your new PACER account to your existing 

e-filing account. The following directions will assist in completing this step. 

  



LINKING YOUR NEW PACER ACCOUNT TO YOUR ECF ACCOUNT 
 

 
  



 
 
 
 
 
 

 

You are now ready to e-file! 

See “STATE COURT USER E-FILING MANUAL”.  Manual can be found on 

our public website (vawd.uscourts.gov) under the CM/ECF Information 

tab / State Court E-Filing page. 

NOTE:  If you do not know your CM/ECF login and password, please email 
ECF@vawd.uscourts.gov to request this information and it will be emailed back to 
you.  Please provide a contact phone number in case we need to speak with you.   

http://www.vawd.uscourts.gov/media/31986904/state-court-user-e-filing-manual.pdf
mailto:ECF@vawd.uscourts.gov

